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TOUGH ELIGIBILITY DECISIONS 
 
(1) Drug and Alcohol Dependency


Current drug abusers are excluded from the definition of an individual with a 
disability under Section 504. OCR Staff Memo, 16 EHLR 609 
 
Local educational agencies may take disciplinary action pertaining to the use or 
possession of illegal drugs or alcohol against any student with a disability who is 
currently engaging in the illegal use of drugs to the same extent that such 
disciplinary action is taken against non-disabled students.  
Letter to Zirkel, 22 IDELR 609 
 
In 1990 Congress amended Section 504 and gave directions on drug and 
alcohol addiction and eligibility for Section 504 accommodations.  
* A person who is currently using illegal drugs does not qualify under 
Section 504. 
* General consensus is that a student who has been diagnosed as an 
addict, is currently using alcohol but is not violating the school code regarding 
drugs and alcohol, may be eligible for Section 504 protection. 
* It is generally accepted that nicotine addiction does not qualify a person 
for Section 504 protection.  
 


(2) ADD/ADHD
The Office for Civil Rights has made it clear that Attention Deficit Disorder and 
Attention Deficit Hyperactivity Disorder are disabilities to be considered under 
both IDEA and Section 504. Joint Policy Memorandum, 18 IDELR 116.  Even 
so, that condition must cause either an adverse affect upon educational 
performance under IDEA, or a substantial limitation upon a major life activity 
under Section 504, in order for the particular student to be eligible for any 
services under either law. The decision regarding adverse affect is made by the 
ARC; the decision regarding substantial limitation is made by the school 504 
team. (Reference the discussion in (5) below.) 


 
(3) Other Health Needs


A number of health needs that may not "adversely affect educational 
performance" (IDEA) may be found to meet eligibility criteria ("substantially limits 
a major life activity, health issues, e.g., breathing") under Section 504.  
Examples are: 
(a)  insulin-dependent diabetic whose blood sugar level had to be monitored 


 (b)  chronic asthma 
 (c)  severe allergies requiring prescription medication 
 (d) temporary disability which caused absences beyond district health policy  
 (e)  arthritis; epilepsy 
 (f)  HIV/ AIDS 


 
 







TOUGH ELIGIBILITY DECISIONS - continued              
 


An evaluation is required in order to determine whether the condition "substantially limits a 
major life activity." 


 
Many courts have held that students with communicable diseases are eligible for 
protection under Section 504, and the law bars any blanket school board policy limiting the 
attendance of such students.  Eligible students with AIDS, for example, are entitled to a 
FAPE which may include placement in a general education setting unless the student 
presents a significant risk of contagion. (EHLR 441:114, 1988) 
 
Suggested considerations of eligibility status in the area of health concerns: 
 


(a) What is the appropriate educational setting for the child without regard for the 
disease? 
(b) Is there a "significant risk level" for transmission of the disease so that the child 
would not be "otherwise qualified" to be in that setting? This determination is to be 
made by medical, not educational, personnel.  If the answer is no, then the child is 
to be served in the appropriate educational setting for the child without regard for 
the disease. 
(c) If there is significant risk of transmission, is there an accommodation that 
would make that setting appropriate for the child? 
(d) If an accommodation is being considered, the "probable effect" on the 
child's "psychological and educational" development must be assessed. 
 


(4) Socially Maladjusted
“The term (emotional disturbance) does not apply to children who are socially 
maladjusted, unless it is determined that they have an emotional disturbance as 
defined in this section. [IDEA Regulations Section 300.8©(4)(2)]. However, the 
court has found that socially maladjusted is a mental impairment that triggers 
consideration for eligibility under Section 504. To be 504 eligible, the student had 
only to establish that his social maladjustment was a mental impairment that 
substantially limited a major life activity, such as his ability to attend school or to 
learn. Irvine (CA) United School District, 353 IDELR 192 (OCR 1989). Thus a 
student could be covered under Section 504 if he has a disability, as opposed to 
engaging in volitional conduct out of perversity, rebelliousness, problems at home, 
etc., notwithstanding his possible ineligibility under IDEA. Poor behavior alone 
doesn’t mean that a physical or mental impairment exists. 
 


(5) Learning Disability and Not Eligible for IDEA Services
Is there the possibility of the existence of a current learning disability that creates a 
substantial limitation in the major life activity area of learning, that would not qualify 
a child under IDEA? Several issues must be weighed and considered by the 504 
Team.  
(a) The impact of the changing face of LD eligibility determination under 


 







TOUGH ELIGIBILITY DECISIONS-continued                                           
 
IDEA’04 will cause new interpretations, for example: a severe discrepancy 
between ability and performance must not be required by the SEA; the advent of 
response to intervention efforts that must be implemented presumably by 
general education.  
(b) Section 504 interpretations from court cases and legal opinions currently 
present somewhat conflicting decisions between the circuits. If there is a 
disability that substantially limits the major life activity area of learning, most 
decisions indicate the disability must so limit all learning, and not just math, or 
study skills, or reading.   In addition, the team must consider how adverse affect 
upon learning actually differs, if in fact it does, from a substantial limitation upon 
the major life activity area of learning.  
(c) These issues would have to be considered and reconciled on a case-by-case 
basis by the school 504 Team.  
 


(6) Regarded as Having an Impairment—Example: Communicable Diseases 
The eligibility under Section 504 includes not only the actual presence of a 
physical or mental impairment but also the student who is regarded as having 
an impairment. Therefore it may be only the attitude of others toward such an 
impairment that causes the limitation.  In the case of communicable disease, 
such as testing positive for HIV, the actual symptoms may not have advanced to 
the point that there is a current physical condition substantially limiting a major 
activity (thus triggering the requirement for a 504 Plan).  But there are clearly 
attitudes that may lead, through attempts to exclude the individual from school, 
to a substantial limitation of the major life activity of learning. Such students are 
entitled to passive nondisrcrimination, but not affirmative special treatment, such 
as a 504 Plan. The District must avoid discrimination against them due to 
attitudes or perceptions, but they are not entitled to a 504 Plan because they do 
not have a current disability that substantially limits a major life activity area. 


 
(7) Record of a Disability - Example: Student is Released from Special Education 


(IDEA)
The Section 504 eligibility definition also includes students who have a record of 
a disability. In such a situation, the attitude of individuals may present the 
problem, and not the presence of a current disability. Thus the student who is 
released from IDEA may or may not have eligibility under Section 504 due to 
another disability that substantially limits a major life activity area. (This issue 
may have been addressed appropriately under the previous IEP.) Or there may 
be no current disability, and therefore only the avoidance of discrimination due 
to attitude or perception is at issue; no 504 Plan is required. The ARC should 
make this determination of 504 eligibility at the time of transition to full services 
in regular education. 


 








           
 


CLASSROOM AND FACILITY ACCOMMODATIONS 
 
The intent of Section 504 is to ensure that the qualified student with a disability has 
access to a free and appropriate public education that is comparable to that education 
available to students without disabilities. As individual students are identified, the 
classroom teacher may need specific training in the area of the identified disability (e.g., 
training from the school nurse on danger signs of an impending asthma attack, training 
from a physical therapist on correct positioning of a wheelchair-bound student at his/her 
desk, etc.) The following presents examples of ways in which students with disabilities 
under Section 504 may be successfully accommodated within the regular education 
environment. 
 
I. Communication 
 A. Parent/student/teacher communications. Examples: 
  -develop a daily/weekly journal 
  -develop parent/student/school contacts 
  -schedule periodic parent/teacher meetings 
  -provide parents with duplicate sets of texts 
  -provide parents with notice of short and long-term assignments 
 
 B. Staff communications.  Examples: 
  -identify resource staff 
  -schedule building team meetings 
  -maintain on-going communication with building principal 
  -assign a "services coordinator" 
 
 C. School/community agency communication. Examples:  
   With parent consent: 


-identify and communicate with appropriate agency personnel  
  -assist in agency referrals 
  -provide appropriate carryover in the school environment  
 
II. Organization/Management 
 A. Instructional day.  Examples: 
  -allow student more time to pass in hallways 
  -modify class schedule 
 
 B. Classroom organization/structure. Examples: 
  -adjust placement of student within classroom (e.g., study carrel,  
   proximity to teacher, etc.) 
  -increase/decrease opportunity for movement 
  -determine appropriate classroom  
  -reduce external stimuli 
  -modification of nonacademic times, e.g., lunchroom, recess 







SECTION 504 ACCOMMODATIONS     
 
II. Organization/Management (continued) 
 C. District policies/procedures. Examples: 
  -allow increase in number of excused absences for health reasons 
  -adjust transportation/parking arrangements 
  -approve early dismissal for service agency appointments 
 
III. Alternative Teaching Strategies 
 A. Teaching methods. Examples: 


-adjust testing procedures (e.g., length of time, administer orally, tape 
record answers) 


  -individualize classroom/homework assignments 
  -utilize technology (computers, tape recorders, calculators, etc.) 
  -provide peer tutor 
  -develop/implement academic/behavioral contracts 
  -supplement verbal instructions with visual instructions 


-repeat/simplify instructions about in-class and homework assignments 
  -provide note-taker 
 
 B. Instructional materials.  Examples: 
  -utilize legible materials  


-utilize materials that address the student's learning style (e.g., visual, 
tactile, auditory, etc.) 


  -adjust reading level of materials 
 
IV. Student Precautions 
 A. Classroom/building climate for health purposes. Examples: 
  -use an air purifier in classroom      
  -control temperature 
  -accommodate specific allergic reactions 
 
 B. Classroom/building to accommodate equipment needs. Examples: 
  -plan for evacuation for wheelchair-bound students 
  -schedule classes in accessible areas 
 
 C. Building health/safety procedures. Examples: 
  -administer medication 
  -apply universal precautions 
  -accommodate special diets 
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II. Organization/Management (continued) 
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SECTION 504 ACCOMMODATION PLAN 
 


Student Name______________________________  Birth Date___________________  
Disability ______________________ Grade_______ School_____________________ 
 
Initial Evaluation Date____________________ Reevaluation Due_________________ 
Beginning Date of this Plan _______________ Annual Review Date _______________ 
 
Describe how the identified disability substantially limits a major life activity:_________ 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
Accommodation/Action to Be Taken     Setting/Location 
  
  
  
  
  
  
  
  
  
  
                  
Participation in state and district-wide assessment: � no accommodations    


           � accommodations as stated above 
Team Signatures    Position           Date
 
__________________________________School 504 Team Chairperson ___________ 
 
__________________________________Parent/Guardian             ___________ 
 
__________________________________Teacher    ___________ 
 
______________________________________________________________________
_ 
 
 
 








 
 


SUMMARY OF PERFORMANCE UPON COMPLETION OF SCHOOL  
 
(This is a summary of academic and functional performance provided for a student 
who had an IEP or a 504 Accommodation Plan and has graduated or aged-out.  This 
summary includes recommendations for assisting the student to meet 
postsecondary goals.) 
 


Student Name: 
____________________________________________  


Date: ________________________________ 


Social Security 
Number:____________________________________   


High School:__________________________  


Disability: __________________   � IEP     � 504  Date of Initial Placement:_______________   
Name of School Psychologist: 
_______________________________  


Date of Last Evaluation: ________________  


  
Past Testing Results (Standard Scores) 
 
Cognitive Assessment       Achievement Assessment 
 


YEAR TEST NAME YEAR  TEST NAME 
Standard 


Score 
 Standard 


Score 
Grade 


Equivalent 
Full Scale  Basic Reading   
  Verbal Scale  Reading Comp.   
  Performance Scale  Basic Writing   
  Written Expression   
  Basic Math   
  


 


Math Reasoning   
 
Other Assessment Information: 
 


 
 
 
 
 
 
Current academic achievement and functional performance:  
 


 
 
 
 
 
 
Recommendations for assisting student to meet postsecondary goals: 
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SECTION 504 OF THE REHABILITATION ACT OF 1973 
 
"No otherwise qualified individual with disabilities in the United States shall, solely by 
reason of her or his disability, as defined in section 706(8) of this title, be excluded from 
the participation in, be denied the benefits of, or be subjected to discrimination under any 
program or activity receiving Federal financial assistance or under any program or 
activity conducted by any Executive agency or by the United States Postal Service."  (29 
U.S.C. Sec.794) 


DEFINITIONS 
 
individual with  ..." any individual who 
disabilities   (i)  has a physical or mental impairment which substantially 
  limits one or more of such person's major life activities, 
  (ii)  has a record of such impairment, or 
  (iii) is regarded as having such an impairment." 
  (29 U.S.C. Sec.706(8)) 
 
physical or mental ..."(A)  any physiological disorder or condition, cosmetic  
impairment  disfigurement, or anatomical loss affecting one or more of the 
  following body systems:  neurological; musculoskeletal; 
  special sense organs; respiratory; including speech organs; 


cardiovascular; reproductive; digestive; genito-urinary; hermic 
and lymphatic; skin; and endrocrine; or 


  (B)  any mental or psychological disorder, such as mental 
retardation, organic brain syndrome, emotional or mental 
illness, and specific learning disabilities."   


  (34 Code of Federal Regulations Part 104.3) 
 
major life activities "... functions such as caring for one's self, performing manual 


tasks, walking, seeing, hearing, speaking, breathing, learning 
and working."    


  (34 Code of Federal Regulations Part 104.3) 
 
has a record of "... has a history of, or has been classified as having, a mental 
such an   or physical impairment that substantially limits one or more 
impairment  major life activities."   
  (34 Code of Federal Regulations Part 104.3) 
 
is regarded as  "... (A)  has a physical or mental impairment that does not 
having an  substantially limit major life activities but is treated by a  
impairment  recipient as constituting such a limitation;  
  (B)  has a physical or mental impairment that substantially 


limits major life activities only as a result of the attitudes of 
others toward such impairment; or  


  (C)  has none of the impairments defined but is treated by a 
recipient as having such an impairment. 


   (34 Code of Federal Regulations Part 104.3) 
 








 
 


STAFF RESPONSIBILITIES 
 
District Coordinator of Section 504
 
• coordinates district efforts to comply with Section 504 regulations including 


training of administrative staff, 
• assures publication of Child Find Notice and distributes copy for posting at all 


district sites, 
• reviews 504 Evaluation Summary if proposed accommodations require 


resources beyond the school level, 
• receives and reviews copy of all Section 504 Accommodation Plans, 
• accepts and reviews Section 504 complaints, organizes and conducts 


investigations, and attempts to resolve any concerns/ complaints. and 
• organizes district response to any complaint filed with the Office of Civil Rights. 
 
Principal or Administrative Designee - School Team Chairperson
 
• coordinates school efforts to comply with Section 504 regulations, including 


training of school staff, 
• assures posting of Child Find Notice annually, 
• establishes school 504 Team(s) and serves as chairperson of Team(s), 
• guides 504 referral and evaluation and service delivery process, 
• consults with District 504 Coordinator as needed, 
• forwards copy of each 504 Accommodation Plan to District 504 Coordinator, 
*    maintains a master list of those students with 504 Plans, including name, grade, 


major life activity area impacted, annual review date, and projected reevaluation 
date, and 


• accepts and reviews school 504 complaints, organizes and conducts 
investigations, and attempts to resolve any complaints/concerns. 


 
Certified/Classified District Staff 
 
• attend Section 504 training at the school level, 
• complete a Referral for 504 Assistance as needed,  
• serve as 504 Team member when appropriate as determined by school 504 


Team chairperson, and 
• implement 504 Accommodation Plan(s) as appropriate. 
 








                            
 


SECTION 504 PROCEDURES CHECKLIST 
[District Forms are identified in Bold type] 


 
• A situation is recognized that calls for consideration of a referral.  Section 504 


Referral is completed, or referral is considered as a result of IDEA action.  
 


• Parent is notified of referral and 504 meeting -- Parent Notice of Section 504 
Referral; Parent/Student Rights is sent to the parent with this notice. The 
Student Record Review is completed by school staff. 


 
• A meeting is held to discuss referral and determine need for additional 


evaluation. Review Parent/Student Rights. Notes of the meeting are kept; the 
parent may have a copy if requested. If it is determined that further evaluation is 
needed, the parent is asked to give permission [Permission for Section 504 
Evaluation]. If permission is denied, end the meeting and contact the District 504 
Coordinator.   


 
• When evaluation is completed (within 50 schools days), a Notice of Conference 


is sent to the parent; the meeting is held to discuss the evaluation results and 
determine 504 eligibility. The 504 Eligibility Determination form is completed, 
and documents the team decision. Parent/Student Rights are given; Notes of 
the meeting are kept. If the student is determined to be ineligible for 504 
protections, the parent is notified (copy of 504 Eligibility Determination). If the 
student is eligible under Section 504, the Section 504 Accommodation Plan  is 
developed at the meeting; implementation begins immediately. The 504 
Accommodation Plan is placed in the 504 file, with all other 504 documentation.  
A copy is kept in the Student Cumulative folder. Copies of 504 Eligibility 
Determination and 504 Accommodation Plan are given to the parent and sent 
to District 504 Coordinator. 


 
• The 504 Accommodation Plan  is reviewed at least annually; a Notice of 


Conference is sent to parents.  Notes of the meeting are kept. A new 504 
Accommodation Plan is developed, or, following a reevaluation, the Notes 
indicate that the student is no longer eligible. A copy of Parent/Student Rights 
and other forms are given to the parent.  


 
• A reevaluation is conducted at least every three years, or whenever there is a 


question of continued eligibility or a change in placement. Notice of Conference 
is sent to the parent, and a meeting is held. 504 Eligibility Determination is 
completed. A new 504 Accommodation Plan is developed if appropriate. A 
copy of those forms and Parent/Student Rights is given to the parent. 


 
• When a student with a current 504 Accommodation Plan graduates or ages 


out, the emancipated student or parent will be given a copy of Summary of 
Performance Upon Completing School . Copies are placed in the 504 file and 
sent to the District 504 Coordinator.  


 








                                   
 


SECTION 504 REFERRAL 
 


Section 504 of the Rehabilitation Act of 1973 is designed to eliminate discrimination on the basis of disability in any 
program or activity receiving Federal financial assistance. If you feel the student identified may qualify for civil rights 
protection under Section 504, please complete the following information. 
 
Student's Name________________________________________________                    Grade__________________             Date______________________ 
 
School_________________________________________________________                     Birth date__________________________ Sex  � M    � F 
 
Parent(s)__________________________________________________________          Home Phone_______________________ Work Phone_____________ 
 
Name of Person Submitting Referral_______________________________________________Position____________________________________________ 
 
Describe the student's need or area of concern:___________________________________________________  
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 


Special Education (IDEA) Status:  (check one box only) 
 
 


 � No referral to special education is necessary.  No evidence exists to indicate the 
  presence of a disability as defined by IDEA. 
 
 � The student has been evaluated by the IEP Team and does not qualify for IDEA services. 
 
 � The student has received IDEA services in the past, but no longer requires those services.  Please 


check services that were provided: 
 � Resource Class  � Self-contained Class  � Occupational Therapy 
 � Guidance    � Special School Setting  � Physical Therapy 
 � Speech-Language � Other___________________________________ 
 
Section 504: 
 


The student is suspected of having a physical or mental impairment that may substantially limit one or more of 
the following major life activities when compared to the average student:  
�   caring for one's self      �    speaking �    breathing �other __________ 
�   performing manual tasks � seeing �    learning   
�   walking   � hearing �    working   
       


Action Taken by 504 Team: 
     � The student will be evaluated for possible Section 504 eligibility.  Evaluation Assignments: 
 _________________________________________________________________________________ 
 
 _________________________________________________________________________________ 
 
 _________________________________________________________________________________ 
    � No further evaluation at this time.  Explain. 
 _________________________________________________________________________________ 
 
 _________________________________________________________________________________ 


 
 
 ____________________________           ________________ 
 504 Team Chairperson Signature            Date 
 








STUDENT RECORD REVIEW 
 
Student Name:________________________________________ Age:____________ Birth date:_______________ 
 
School:___________________________________ Grade:_____________  # Years in School District_____________ 
 
IEP  � yes � no             504 Plan  � yes � no   LEP   � no   � yes    language: ___________________ _ 
 
 
I. Current Concern: (check as apply) 
 �  excessive absences  �  at risk; potential for dropping out 


�  consideration for expulsion �  consideration for retention 
 �  physical injury   �  pattern of not benefiting from instruction 
 �  chronic health condition  �  pattern of suspensions from school 
 �  substance abuse   �  other___________________________________________ 
 
 II. Attendance:  Identify number of days absent at each grade level: 


___1st ___ 2nd ___ 3rd ___ 4th ___5th ___ 6th ___7th ___ 8th ___9th ___ 10th ___11th   ___12th 
 
 Identify any absence patterns:_______________________________________________________________  
 Grades repeated  (indicate # of times):_________________________________________________________    
 
III. Attach copies of district wide test results for past three years.  Describe any significant changes in scores over 


time:___________________________________________________________________________________  
 
 ________________________________________________________________________________________ 
 
IV. Attach current and previous year’s grades.  Discuss any patterns or evident problems: 
 ________________________________________________________________________________________ 
 
 ________________________________________________________________________________________ 
 
V. Are there any comprehensive educational/psychological evaluations available? � No � Yes    If yes, were services 


recommended: __________Describe any services provided:_________________________________ 
_______________________________________________________________________________________    


 
VI. Attach disciplinary actions for current year.  Describe any patterns: _________________________________    
       current year     last year
  # days in-school alternate program:  __________ ___________ 
  # days suspended:    __________ ___________ 
 
VII. Discuss student involvement with other agencies (state agencies, medical, counseling, courts)  


________________________________________________________________________________________ 
VIII. Have any health factors been identified which may contribute to student’s school problems?   
 � No � Yes  Describe: ____________________________________________________________________ 
 
 ________________________________________________________________________________________ 
IX. Are there references to substance abuse?  � No  � Yes   Explain: ___________________________________ 
 
 ________________________________________________________________________________________ 
 X.           List and give dates of any past modifications in instruction or behavior management (e.g., tutoring,  


Title I; instructional modifications; 504 Plan; IEP): 
________________________________________________________________________________________ 
________________________________________________________________________________________ 


 
XI.        Anticipated Action at this time _______________________________________________________________ 


 
 
Person Conducting this Review: __________________________Date this Review Completed: ______________ 








 
 


PARENT RIGHTS 


Section 504 of the Rehabilitation Act of 1973 
You have the right to: 
1. Have your child take part in, and receive benefits from public education programs without 


discrimination because of his/her disability; 
 
2. Have the school district advise you of your rights under federal law; 
 
3. Receive notice with respect to identification, evaluation, or placement of your child; 
 
4. Have your child receive a free appropriate public education.  This includes the right to be 


educated with nondisabled students to the maximum extent appropriate.  It also includes 
the right to have the school district make reasonable accommodations to allow your child 
an equal opportunity to participate in school and school-related activities; 


 
5. Have your child educated in facilities and receive services comparable to those provided 


nondisabled students; 
 
6. Have your child receive an individualized evaluation and receive specialized education 


services if s/he is found to be eligible under Section 504 of the Rehabilitation Act; 
 
7. Have evaluation, educational, and placement decisions made based upon a variety of 


information sources, and by persons who know the student, the evaluation data, and 
placement options; 


 
8. Have transportation provided to and from an alternative placement setting determined by 


the school district at no greater cost to you than would be incurred if the student were 
placed in a program operated by the district; 


 
9. Have your child be given an equal opportunity to participate in nonacademic and 


extracurricular activities offered by the district; 
 
10. Examine all relevant records relating to decisions regarding your child's identification, 


evaluation, educational program and placement and obtain copies of educational records 
at a reasonable cost unless the fee would effectively deny you access to the records; 


 
11. Receive a response from the school district to reasonable requests for explanations and 


interpretations of your child's records; 
 
12. Request amendment of your child's educational records if there is reasonable cause to 


believe that they are inaccurate, misleading or otherwise in violation of the privacy or 
other rights of your child.  If the school district refuses this request for amendment, it shall 
notify you within a reasonable time, and advise you of the right to a hearing; 


 
13. File a local grievance; (reference the process) 
 
14. Request an impartial due process hearing related to decisions or actions regarding your 


child's identification, evaluation, educational program or placement.  You and the student 
may take part in the hearing and have an attorney represent you at your own expense.  
The impartial Hearing Officer will be selected by the district.  Hearing requests must be 
made to (include identifying information here]. This is the person in the district who is 
responsible for assuring the district complies with Section 504 requirement. 








 
Meeting Invitation to Parents 


 


Dear Parent(s)/Guardian(s): 
 
This letter is to make you aware of the need to review your child’s educational program 
and/or to meet to consider the existence of a disability based on the definition in Section 504 
of the Rehabilitation Act of 1973.  We are planning a conference as follows: 
 
Student’s Name: ____________________________________________Date of Birth:_________ 
 
School Name: ______________________________________________ 
 
Meeting Location: _______________________________Meeting Date/Time:________________ 
 
 


The purpose of this conference will be: 
 


___ to review and discuss your child’s present educational status. 
 
___ to discuss a referral on your child for possible Section 504 eligibility. 
 
___ to discuss/evaluate/reevaluate your child. 
 
___ to discuss educational/instructional options for your child. 
 
___ to discuss at your request: _________________________________________________ 
 
___ other: __________________________________________________________________ 
 
 


The following persons have been invited to attend this meeting: 
 
1. __________________________ ___________________________ 
         (Name)     (Title) 
 
2. __________________________ ___________________________ 
         (Name)     (Title) 
 
3. __________________________ ___________________________ 
         (Name)     (Title) 
 
4. __________________________ ___________________________ 
         (Name)     (Title) 
 
 


__________________________________ _________________ _______________ 
   (Signature of Principal or Designee)                 (Date)                           (Telephone No.)  
 


Please complete this portion of this document and return it to your child’s school by: _________________ 
                (date) 
___ I will attend the Section 504 Committee meeting and I acknowledge receipt of the parent(s)/guardian(s) rights. 
___ I will not attend the Section 504 Committee meeting.  I acknowledge receipt of the parent(s)/guardian(s) rights.   
 Please send a copy of the appropriate records after the meeting. 
___ The student will attend the Section 504 Committee meeting. 
 
You are welcome to bring any information, including formal or informal test results, work samples, medical records, etc. 
 to the meeting.  Please write the names of additional persons you would like to attend the meeting or any additional  
persons you would like to bring to the meeting. 
 
1.  _______________________________________                          2.  __________________________________    





		Meeting Invitation to Parents 






 
        
 


PARENT PERMISSION FOR SECTION 504 EVALUATION 
 
STUDENT NAME:_______________________________________________________________ DOB:_______/________/_______ AGE:_____________ 
 
SCHOOL:__________________________________________________________________________ GRADE:____________________________________ 
 
PARENT(S) NAME:______________________________________________________________TELEPHONE:___________________________________ 
 
ADDRESS:_____________________________________________________________________________________________________________________ 
 
1. Notice:
 
 a. A referral for a 504 evaluation has been initiated in order to determine eligibility and  


possible accommodation(s) for a suspected physical or mental impairment that substantially limits a 
major life activity.  The reasons for this referral are: 


 
 ___ _________________________________________________________________________ 
 
 ___ _________________________________________________________________________ 
 
 b.   Options considered and general education intervention procedures previously employed: 
 
 ___ _________________________________________________________________________ 
 
 ___ _________________________________________________________________________ 
 
  
 c.   Proposed Assessment/Techniques/Personnel: (specify) 
 
          Possible Evaluation/ 
  Assessment Area  Evaluation Technique  Consultation Personnel
   
  _________________  __________________ ____________________ 
 
  _________________  __________________ ____________________ 
 
2. Permission:
 
The evaluation will be conducted within 50 instructional days of parent permission. A 504 Conference will be 
held to discuss the evaluation and any educational program recommendations.  I understand the reasons for 
the referral and the description of the evaluation process and have checked the appropriate box below: 
 
  


 �  Permission is given voluntarily to conduct the evaluation process as described. 
 
  


 �  Permission is denied. 
 
3.  Rights and Options:
 
I have received a written copy of the Parent/Student Rights under Section 504 of the Rehabilitation Act.  
 
Parent/Guardian's Signature_____________________________ Date:____________________ 


 
                        


 








 
 


504 ELIGIBILITY DETERMINATION 
 
Student’s Name: _________________________________________  Grade: _______  Date: ______________ 
 
School: ____________________________  Birth Date: _________  Parent(s): __________________________ 
 
School Contact Person: ________________________________  Position: ___________________________ 
 


 
Eligibility Team Members:  (fill in names and check whether knowledgeable about the...) 
 
Name of Team Member


 
child


 
meaning of evaluation data


accommodations/ 
placement options 


 
_________________________________ ____________ ___________________________ ________________________ 


_________________________________ ____________ ___________________________ ________________________ 


_________________________________ ____________ ___________________________ ________________________ 


_________________________________ ____________ ___________________________ ________________________ 


 
Variety of sources of evaluation information:  (indicate each one used) 
_______ achievement tests ________ teacher recommendations/observations 
_______ adaptive behavior ________ student work samples 
_______ medical report ________ cognitive assessments 
_______ other (specify): _____________________________________________________________________ 


1. Specify the mental or physical impairment: _____________________________________________________ 
 
2. Check the major life activity that is affected by the impairment:   
  �  seeing    �  hearing �  caring for one’s self        �  breathing  
  �  walking  �  learning �  performing manual tasks          �  working  
  �  other (specify:  _________________________________________________ 


The team must focus on the major life activity as a whole (e.g. learning), not on a particular class (e.g. math) or sub-
area (e.g. socialization; study skills).  


3. The term “substantially limits” means that the student is:   
a)   unable to perform a major life activity that the average student of approximately the same age can perform 
   OR
b)   significantly restricted as to the condition, manner or duration under which a particular life activity is performed as 


compared to the average student of approximately the same age.  The impairment must be substantial and somewhat 
unique, rather than commonplace, when compared to the average student of approximately the same age. 


Discount from the analysis any sub-par performance due to other factors, such as lack of motivation, and the immediate 
situation or environment. Similarly, make an educated estimate of the mitigation of medication. Use the average student 
in the general population as the frame of reference for comparison. 


Place an “X” on the following scale to indicate the specific degree that the impairment (in #1) limits the major life activity (in 
#2):   For an “X” at 4.0 or above, fill in specific information evaluated by the team that justifies the rating: 
 
 5 ---------- Extremely  ________________________________________________________________ 
    --------    
 4 ---------- Substantially ________________________________________________________________ 
  --------    
 3 ---------- Moderately ________________________________________________________________ 
  --------    
 2 ---------- Mildly  ________________________________________________________________ 
  --------    
 1 ---------- Negligibly  ________________________________________________________________ 
 


�  The team’s determination was less than 4.0; the student is not eligible for Section 504 protections.  Provide notice to 
parents of their procedural rights, including an impartial hearing.            OR


� The team’s determination was a “4” or above.  The team should determine and list on the 504 Accommodation Plan the 
specific accommodations that are necessary for the student to have an opportunity commensurate with nondisabled 
students of approximately the same age in this district. 


 





